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TITLE-10 ADOS VACANCY ANNOUNCEMENT 
 

NGLA-PEH                                           10 November 2022 
 
 
MEMORANDUM FOR DISTRIBUTION 
 
SUBJECT:  Additional Duty Operational Support, Open to ALL LAARNG Officer 
Personnel 
 
                    OPENS:  10 November 2022          CLOSES: 9 December 2022 
                                                      
1.  Applications are now being accepted for the following Title-32 tour.  Requests for 
information and/or assistance should be directed to the point of contact listed below. 
 
2.  Position Title: JRTC Rotational Planner 
                                               
3.  Position Location:  Fort Polk, Leesville, Louisiana 
 
4.  Point of Contact:  LTC Herbert Breard, Deputy, J5, Jackson Barracks, New Orleans, 
LA / Commercial: (504) 278-8226. 
 
5.  Type of Tour:  ADOS Title 10 
  
6.  Length of Tour:  Start on/or about 1 January 2023 for a minimum of 1 year up to 3 
years.  This tour will be continuous ADOS orders with no break in orders, however, tour 
may be terminated at any time.   
 
7.  Minimum/Maximum Grade:  O3 – O4 (post-command combat arms) 
 
8.  Area of Concentration/Functional Area:  MOS Immaterial 
 
  Requirements / Qualifications 

 Must possess excellent communication skills, both oral and written 
 Must have the ability to use all Microsoft applications to include Teams, 

Word, Power Point and Excel 
 Must be skilled in researching, analyzing and comprehending information 

from a variety of sources. 
 Must have a working knowledge of the Military Decision Making Process  
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9.  Position Duties/Responsibilities:  To plan, coordinate, and execute Decisive Action 
Training Environment (DATE) exercises for ARNG rotations at JRTC; chair planning 
staff working groups and brief concepts, in-progress reviews, and course of action 
development briefings to the Commander of Operations Group (COG), installation staff, 
Commanding General of JRTC & Ft. Polk, and General Officer senior trainers from the 
Rotational Training Units; execute the rotation as the AG3 for the rotational training 
BCT’s higher headquarters (21 ABN DIV), chairing DIV battle rhythm events, and 
maintaining fighting products for dissemination to 21 ABN DIV BCTs while processing 
FRAGORDs and coordinating with JRTC Operations Group OC/T Task Forces; and to 
serve as LNO between JRTC Operations Group and ARNG, RTU, and Ft. Polk 
installation entities as a subject matter expert on the preparation and execution of all 
Force on Force and Live Fire activities at the JRTC. 
 
10.  Must have a valid security clearance. 
 
11. Direct combat probability code applies:  No.  Male or female may apply. 
 
12.  Applicants must submit ORB, last three OERs (minimum), Bio and all documents in 
accordance with T-10 ADOS-RC tour of duty packet checklist. TAG Release memo not 
needed until after selection has been made. 
 
13.  Application packets must be e-mailed to Jonathan.m.smith71.mil@army.mil .  
Subject line should read: “JRTC Rotational Planner, rank, last name, first name.” 
 
14.  Applicants are subject to personal interview upon notification of time and place.  
Necessary travel is at applicant’s own expense. 
 
 
 

                               //s// 
      JONATHAN D. LLOYD 
     COL, AR, LAARNG  

Human Resources Officer 
 
 



T-10 ADOS-RC TOUR OF DUTY PACKET
CHECKLIST

REQUIRED TOUR OF DUTY DOCUMENTS 
**Soldiers are not authorized movement or start working without orders in hand** 

1. TAG RELEASE - WITH DATES OF APPROVED RELEASE, VERIFY SM IS CLEAR OF ANY ADVERSE ACTIONS IN
LAST 2 YEARS. UPLOAD SIGNATURE DELEGATION IF RELEASE MEMO NOT SIGNED BY TAG.

2. COVID-19 VACCINATION - DD 2766C FROM MEDPROS OR FROM MEDICAL READINESS PORTAL
(links below). OR APPROVED COVID-19 VACCINE EXEMPTION.

3. ARNG ADOS-RC VERIFICATION WORKSHEET - FOR CURRENT POSITION ID (RESPONSIBILITY OF DFR).

4. SECURITY CLEARANCE VERIFICATION DATE - DATED WITHIN 60 DAYS OF APPLICATION DATE.

5. ADVERSE ACTION MEMO - DATED WITHIN 60 DAYS OF APPLICATION DATE.

6. DA FORM 4856 - UPLOAD CURRENT ADOS-RC COUNSELING FORM, COMPLETE WITH SIGNATURES BY
COUNSELOR (DFR) AND SELECTED APPLICANT.
7. DA FORM 705 - RECORD ACFT - UPLOAD RECORD ACFT (DIAGNOSTIC NOT ACCEPTED).

A. SOLDIERS NOT CURRENTLY ON ORDERS: 1 RECORD ACFT WITHIN LAST 12 MONTHS.
B. SOLDIERS CURRENLTY ON ACTIVE ORDERS: 2 RECORD ACFT WITHIN LAST 12 MONTHS.

8. DA FORM 5500/5501 - UPLOAD CURRENT BODY COMPOSITION WORKSHEET (IF APPLICABLE).
DIAGNOSTIC HT/WT NOT AUTHORIZED NOR ACCEPTED.
9. INDIVIDUAL MEDICAL READINESS (IMR) RECORD - UPLOAD LATEST COPY OF IMR TO
VALIDATE CURRENT MEDICAL STATUS: (links below)

A. PHYSICAL HEALTH ASSESSMENT (PHA) WITHIN 1 YR OF START DATE.
B. HUMAN IMMUNODEFICIENCY VIRUS (HIV) WITHIN 2 YRS OF START DATE.

10. NGB FORM 23A (RPAM) - WITHIN 30 DAYS OF APPLICATION DATE.

11. DA FORM 3349 - PERMANENT PROFILE (IF APPLICABLE).
** SOLDIERS ON TEMPORARY PROFILE ARE INELIGIBLE FOR ADOS-RC TOUR**

12. APPROVED EXCEPTION TO POLICY (ETP) - LT, TDY, FY CROSSOVER, 17 YR & 18 YR AFS WAIVER
(IF APPLICABLE).

13. RFO - FOR TDY ORDERS (LESS THAN 179 DAYS).

14. DD 214 OR SEPARATION ORDERS - IF SOLDIER IS ON ACTIVE ORDERS AT TIME OF APPLICATION
(i.e. MOB , T-32 ADOS, ADOS-AC, AGR, etc.) (IF APPLICABLE).

15. LATERAL TRANSFER ORDERS - IF APPLICANT IS CURRENTLY IN CMD POSITION - CDR/ 1SG/ CSM
(IF APPLICABLE).

**Previous checklists are obsolete** 

LINKS: 
1. MEDPROS: https://medpros.mods.army.mil/MEDPROSNew/default.aspx

2. T-10 ADOS-RC GKO (NGB): https://gko.portal.ng.mil/arng/STAFF/SitePages/ADOS-RC.aspx

https://medpros.mods.army.mil/portal/%23/
https://gko.portal.ng.mil/arng/STAFF/SitePages/ADOS-RC.aspx


10 - If yes, type of ETP:

Rank Last Name, First Name

Rank Last Name, First Name

Date:

T-10 ADOS-RC Verification Worksheet

Position Information

Soldier Information

Division Force Requestor/ POC 

Soldier (Rank, Last Name, First Name)

Remarks: 

Division Chief

Division Chief Approval Signature

 9 - Does SM require ETP? 
 **If Yes, provide copy of approved HQDA waiver for exceeding 17 yr or 18 yr AFS

 1 - SM Basic Active Service Date (BASD) 

 2 - SM Total Years AFS (at time of request)  

 3 - SM ETS DATE / Mandatory Removal Date (MRD) 

 4 - Is SM currently serving in command position? (CDR, 1SG, CSM)
  **If yes, provide lateral orders from IPPS-A transferring SM out of cmd position      

 5 - Is SM currently on other ADOS orders? 
   5(a) - If yes, provide end date of current ADOS orders  
 6 - Time in current ADOS position (# of Months)
 7 - Total time on Continuous ADOS? (# of Months) 
 8 - Will this tour cause SM to exceed 17 or 18 yrs AFS?

 1 - Requesting Organization (Name & UIC) (XXXX-XX / Wxxxx) 
 2 - Position Title 
 3 - Position ID (from Tour of Duty)
 4 - Is the above named SM currently serving in the position? 
 5 - Type of desired tour 
 6 - Desired tour duration (#Days)



Name (Last, First, MI) Rank/Grade Date of Counseling

Organization Name and Title of Counselor

Purpose of Counseling: (Leader states the reason for the counseling, e.g. Performance/Professional or Event-Oriented counseling, and includes
the leader's facts and observations prior to the counseling.)

Key Points of Discussion:

DEVELOPMENTAL COUNSELING FORM
For use of this form, see ATP 6-22.1; the proponent agency is TRADOC.

DATA REQUIRED BY THE PRIVACY ACT OF 1974

AUTHORITY:
PRINCIPAL PURPOSE:

ROUTINE USES:

DISCLOSURE:

5 USC 301, Departmental Regulations; 10 USC 3013, Secretary of the Army.
To assist leaders in conducting and recording counseling data pertaining to subordinates.

The DoD Blanket Routine Uses set forth at the beginning of the Army's compilation of systems or records notices also 
apply to this system.

Disclosure is voluntary.

PART I - ADMINISTRATIVE DATA

PART II - BACKGROUND INFORMATION

PART III - SUMMARY OF COUNSELING
Complete this section during or immediately subsequent to counseling.

OTHER INSTRUCTIONS
This form will be destroyed upon:  reassignment (other than rehabilitative transfers) , separation at ETS, or upon retirement.  For separation

requirements and notification of loss of benefits/consequences see local directives and AR 635-200.

PREVIOUS EDITIONS ARE OBSOLETE.DA FORM 4856, JUL 2014
APD LC v1.03ES
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The purpose of this counseling is to reinforce the guidance, policy and regulations for Army National Guard Members performing ADOS-RC duty under the authority
of USC Title 10 Section 12301(d). This counseling statement supplements published regulations and guidance. Inconsistency with such regulations and guidance will
be resolved in favor of the applicable regulation or guidance. ADOS-RC is a voluntary program and Soldiers may be subject to Involuntary Early Release IAW AR
600-8-24, AR 635-200, and ARNG-HRH Policy Memo #21-001 (Updated Copy).

IAW AR 135-200 (dtd 20OCT20) and DoDI 1215.06 (dtd 11Mar14), ADOS includes all voluntary AD performed pursuant to section 12301(d) of Reference (d) other
than AGR duty. ADOS includes all 1-year or multi-year voluntary tours of active service by RC Service members.

IAW AR 135-200, dtd 20OCT20, the purpose of ADOS is to provide the necessary skilled manpower assets to support existing or emerging requirements. ADOS-RC
will not be used as a career accession program, nor as a mode of training, to include attendance at professional development training courses. Soldiers on ADOS-RC
orders may not exercise any form of command authority over T-32 status.

1. All ADOS-RC is subject to availability of funds. Involuntary Early Release from ADOS due to lack of funds may occur at any time prior to the published end date of
an individual Soldier's order. Orders are not guaranteed for follow-on tours nor can orders exceed 1,825 accumulative days within the previous 2,190 days.

2. Soldiers are NOT authorized to start movement of dependents and house hold goods (HHG) prior to having orders in hand. T-10 ADOS-RC related duties will NOT
be performed by Soldiers prior to having orders in hand. Early reporting is NOT authorized.

3. Soldiers will comply with the Army Physical Fitness Test (APFT)/ Army Combat Fitness Test (ACFT) standards IAW AR 600-9. All current valid passing
RECORD APFT scores after 31MAR19 will remain valid until further notice. The only exception is articulated in AR 350–1, paragraph F–5k, for Soldiers who failed
their last record APFT. The ACFT replaces the APFT as the Army’s physical fitness test of record beginning 1 October 2020. When the ACFT is approved to be taken
for RECORD, Soldiers are to take RECORD ACFT at the first opportunity. All Soldiers are required to conduct a height/weight screening every 6 months (NO
Exceptions).

4. Soldiers on T-10 ADOS-RC orders are subject to Uniformed Code of Military Justice (UCMJ) and may be involuntary released early for violating the code. Per
ARNG-HRH Policy Memo #21-001 (Updated Copy), T-10 ADOS-RC Soldiers may be held past their termination date without The Adjutant General approval if
UCMJ actions are pending.

5. IAW AR40-501, National Guard Soldiers applying for ADOS-RC must have a current PHA and must have no outstanding medical issues that require follow-up, to
include a temporary profile (DA Form 3349). IAW DoDI 1332.18: If a medical condition is not noted upon entering into the current period of military service, a
presumption of fitness is determined. IAW ARNG-HRH Policy Memo #21-001, if a pre-existing medical condition is identified in the first 25 days, the Soldier may be
REFRAD immediately.

6. T-10 ADOS-RC requirements are reevaluated annually; ADOS-RC orders during the current fiscal year does not guarantee orders for the follow-on fiscal year(s).
All Soldiers on T-10 ADOS-RC orders must complete all SFL TAP requirements to remain in compliance with Public Law 112-56.

7. Any adverse actions received within the past 2 years must be reported. Nondisclosure will result in immediate termination of ADOS-RC order.

8 IAW DoDI 6040.46, All ADOS-RC Soldiers must complete the Separation History and Physical Examination (SHPE) within 180 days prior to end of tour.

9. Soldiers assigned to the NCR mus contact Army National Guard Human Capital Management (ARNG-HCM) NLT than 90 days prior to the end of tour to begin out-
processing, complete medical requirements, and receive their DD214 instructions. In-processing and out-processing are conducted virtually or in-person.

10. ADOS-RC Soldiers who reside within the local commuting distance of the Permanent Duty Station and/or are not authorized transportation of household goods,
will receive Basic Allowance for Housing based on their Primary Residence IAW the Joint Travel Regulation.

11. Soldiers performing ADOS tours are considered for promotion under the provisions of AR 600-8-19 for Enlisted and NGR 600-100 / NGR 600-101 for Officers
and Warrant Officers. The respective States or Territories remain the promotion and orders-issuing.



Plan of Action (Outlines actions that the subordinate will do after the counseling session to reach the agreed upon goal(s).  The actions must be
specific enough to modify or maintain the subordinate's behavior and include a specified time line for implementation and assessment (Part IV below)

Individual counseled remarks:

Leader Responsibilities: (Leader's responsibilities in implementing the plan of action.)

Assessment: (Did the plan of action achieve the desired results?  This section is completed by both the leader and the individual counseled
and provides useful information for follow-up counseling.)

REVERSE, DA FORM 4856, JUL 2014

Session Closing:  (The leader summarizes the key points of the session and checks if the subordinate understands the plan of action.  The
subordinate agrees/disagrees and provides remarks if appropriate.)

Individual counseled: I agree disagree with the information above.

Signature of Individual Counseled: Date:

Signature of Counselor: Date:

PART IV - ASSESSMENT OF THE PLAN OF ACTION

Individual Counseled: Date of Assessment:Counselor:

Note:  Both the counselor and the individual counseled should retain a record of the counseling.

APD LC v1.03ES

Page 2 of 2

Comply with the key points of discussion from page one of this counseling.

Maintain a copy of this counseling in personal records for future reference.

Keep all PHA, medical and dental requirements up to date and submit copies to your respective state or unit.

Schedule appointment with appropriate medical personnel within 180 days prior to the end of the ADOS-RC tour to complete Separation History and Physical
Examination (SHPE) and Dental Out-processing Review.

Schedule and complete the SFL TAP requirement prior to the end of the tour.

ADOS-RC Soldiers on Division TDY orders must obtain an approved Travel Authorization in the Defense Travel System prior to beginning any travel from Home of
Record.

ADOS-RC orders will not be extended in order to use Leave days or out-process. Soldiers will start out-processing 90 days prior to order end date of orders. Checklists
can be requested from ARNG-HCM Customer Service desk at e-mail: ng.ncr.ngb-arng.mbx.arng-hcm-p-customer-service@army.mil.

Understand that travel days are authorized for return to HOR (Home of Record)/PLEAD (Place entered Active duty)/Primary Residence IAW JTR.

I acknowledge that I have read and understand the 11 key points listed on page one of this Developmental Counseling Form.

-Counsel ADOS-RC Soldiers.
-Accept or deny back-brief on transition plan to civilian employment from ADOS-RC Soldiers.
-Provide OER/NCOER/Letter of Input for ADOS-RC Soldiers (as applicable).
-Supervise.



MEDPROS
https://medpros.mods.army.mil/MEDPROSNew/default.aspx

HOW TO RETRIEVE INDIVIDUAL MEDICAL READINESS (IMR) AND 
VACCINATION RECORD 

CUI



HOW TO RETRIEVE 
IMR AND DD 2766C FROM MEDPROS

CUI

LINK



HOW TO RETRIEVE 
IMR AND DD 2766C FROM MEDPROS

CUI



HOW TO RETRIEVE 
IMR AND DD 2766C FROM MEDPROS

CUI



CUI

HOW TO RETRIEVE 
IMR AND DD 2766C FROM MEDPROS



HOW TO RETRIEVE 
INDIVIDUAL MEDICAL RECORD (IMR) FROM MEDPROS

CUI



CUI

HOW TO RETRIEVE 
INDIVIDUAL MEDICAL RECORD (IMR) FROM MEDPROS



CUI

RETURN TO MEDPROS HOME PAGE



HOW TO RETRIEVE 
DD 2766C FROM MEDPROS

CUI



HOW TO RETRIEVE 
DD 2766C FROM MEDPROS

CUI



MEDICAL READINESS PORTAL
https://www.mods.army.mil/

HOW TO RETRIEVE INDIVIDUAL MEDICAL READINESS (IMR) AND 
VACCINATION RECORD 

CUI



CUI

NAVIGATE TO MEDICAL READINESS PORTAL

CLICK “MEDICAL 
READINESS PORTAL”



HOW TO RETRIEVE 
IMR AND DD 2766C

CUI



CUI

HOW TO RETRIEVE 
IMR AND DD 2766C



HOW TO RETRIEVE 
INDIVIDUAL MEDICAL RECORD (IMR)

CUI

CLICK “IMR RECORD”



HOW TO RETRIEVE 
INDIVIDUAL MEDICAL RECORD (IMR)

CUI

STEP 1. CLICK DOWN ARROW 
TO DOWNLOAD FORM.

STEP 2. CLICK “x” TO 
RETURN TO PREVIOUS PAGE



HOW TO RETRIEVE 
VACCINE RECORD

CUI

CLICK “ELECTRONIC 
IMMUNIZATION RECORD”.



HOW TO RETRIEVE 
VACCINE RECORD

CUI

STEP 1. CLICK DOWN ARROW 
TO DOWNLOAD FORM.

STEP 2. CLICK “x” TO 
RETURN TO PREVIOUS PAGE



 

STATE 
STREET ADDRESS 

CITY, STATE  00000-0000 
 

Office Symbol Date 
                                  
 
MEMORANDUM FOR RECORD  
 
SUBJECT: Adverse Actions/Involuntary Release 
 
 
1. I, FIRST M. LAST, have received no adverse actions within the past 2 years, and am not 
currently under investigation for any civil or military incidents. I have not been involuntarily 
released by an Active Service Management Board (ASMB), Release from Active Duty 
(REFRAD) board, or Tour Continuation Board (TCB) at any time during my military career. 
  
2. This memorandum serves as a formal record of my understanding regarding the 
consequences of failing to disclose any adverse actions within the past 2 years or previous 
involuntary release from active duty at any time during my military career. Nondisclosure will 
result in immediate REFRAD, and may result in UCMJ action.  
 
 
 
 

  FIRST M. LAST 
  RANK, XXARNG  
  Title 

 



 
STATE 

                                                                           STREET ADDRESS 
CITY, STATE  00000-0000 

 
 
 
Office Symbol (ARIMS Record Number)        Date 
 
 
MEMORANDUM FOR RECORD  
 
SUBJECT: Verification of Security Clearance  
 
 
1.  This memorandum is intended to verify the valid security clearance/investigation 
information for the individual listed below: 
 
Name: First Last  
Rank: ___ 
Issued By: Army CCF 
Investigation Type: NACLC 
Clearance Type: Secret 
Clearance Date: 20120525 
 
2.  Point of contact is the State Personnel Security Manager at (123) 456-7890 or 
firstname.mi.lastname.mil@army.mil.  
 
 
 
 
       FIRST M. LAST 
       RANK, XXARNG 
       Security Manager 
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