DEPARTMENTS OF THE ARMY AND AIR FORCE

JOINT FORCE HEADQUARTERS-LOUISIANA
OFFICE OF THE ADJUTANT GENERAL
JACKSON BARRACKS
NEW ORLEANS, LOUISIANA 70117
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MEMORANDUM FOR All Louisiana National Guard (LANG) Managers, Supervisors,
and Employees

SUBJECT: Workplace Behavior Policy

1. Each LANG employee has a responsibility to the United States Government and its
citizens to place loyalty to the Constitution, laws and ethical principles above private
gain. To ensure that every citizen can have complete confidence in the integrity of the
Federal Government, each employee shall respect and adhere to the principles of
ethical conduct set forth in this policy, as well as the implementing standards contained
in supplemental agency regulations.

2. The following general principles regarding inappropriate behaviors apply to all
employees and could result in disciplinary action:

a. Public service is a public trust, requiring employees to place loyalty to the
Constitution, the laws and ethical principles above private gain.

b. Employees shall not hold financial interests that conflict with the conscientious
performance of duty.

c. Employees shall not engage in financial transactions using nonpublic
Government information or allow the improper use of such information to further any
private interest.

d. An employee shall not solicit or accept any gift or other item of monetary value
from any person or entity seeking official action from, doing business with, or conducting
activities regulated by the employee's agency, or whose interests may be substantially
affected by the performance or nonperformance of the employee's duties.

e. Employees shall put forth honest effort in the performance of their duties.

f. Employees shall not knowingly make unauthorized commitments or promises of
any kind purporting to bind the Government

g. Employees shall not use public office for private gain.

h. Employees shall act impartially and not give preferential treatment to any private
organization or individual.
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i. Employees shall protect and conserve Federal property and shall not use it for
other than authorized activities.

j. Employees shall not engage in outside employment or activities, including seeking
or negotiating for employment, that conflict with official Government duties and
responsibilities.

k. Employees shall disclose waste, fraud, abuse, and corruption to appropriate
authorities.

I. Employees shall satisfy in good faith their obligations as citizens, including all just
financial obligations, especially those - such as Federal, State, or local taxes - that are
imposed by law.

m. Employees shall adhere to all laws and regulations that provide equal
opportunity for all Americans regardless of race, color, religion, sex, national origin, age,
or handicap.

n. Employees shall endeavor to avoid any actions creating the appearance that they
are violating the law or the ethical standards set forth in this part. Whether particular
circumstances create an appearance that the law or these standards have been
violated shall be determined from the perspective of a reasonable person with
knowledge of the relevant facts.

3. This policy statement is effective until rescinded and replaces all previous versions.

4. The POC is CW3 Philip Cancienne, State Equal Employment Manager, at
philip.m.cancienne.mil@army.mil or 504-258-4943.
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D. KEITH WADDELL
Major General, LAARNG
The Adjutant General
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