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Commander Responsibilities
-Finance-



Responsibilities
Commanders will:

• Ensure that documents and actions affecting their Soldiers’ military pay are accurate.

• Review the Unit Commander’s Pay Management Report (UCPMR) for their unit’s 
soldiers on a monthly basis. 

• Review the monthly Master Military Pay Account (MMPA) of their soldiers to verify 
changes have processed. 

• Annually perform a review with each soldier of their MMPA to ensure accuracy. 
Changes must be sent to SIDPERS to update the MMPA. Soldier will inform their 
commander of anything that would affect their entitlement to pay and allowances.

• Use published guidance, regulations, and training material provided on the Military 
Pay to ensure soldiers are paid accurately and all payments are legal and proper. 
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Requirements to USPFO

• 577 Signature Cards and Assumption of Command Memorandums – When a new commander is appointed, the 
previous signature card along and assumption of command memo must be terminated. Then a new version of each 
must be sent with a Transmittal Letter to MILPAY.

• Commander or Authorized Representative signature required on all pay documents - Ensure Unit Pay Officer 
and/or Authorized Representatives are trained, in compliance with policies, and have access to all guidance, 
regulations, and training material.  

• DA Form 1379 – Signed & submitted 5 working days after last IDT period of the month.

• Certificates of Performance - Signed & submitted NLT 10 days after the end of every order to verify performance.
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Example 
~DD Form 577~
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Example 
~Assumption of Command Memo~
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SIDPERS & Military Pay
The Military Pay System relies on the data in SIDPERS to process pay actions. If a soldier has pay 

issues, please ensure that SIDPERS has the most current information before contacting Military Pay.

The following SIDPERS information feeds to the Military Pay System: 

• Date of Gain
• Social Security number 
• Name 
• Sex
• Pay grade (Rank)
• Mailing address (address used by the postal service for mail delivery to the soldier)
• Marital status
• Dependent status 
• State tax location code
• Federal income tax withholding exemptions
• SGLI enrollment/disenrollment
• Unit personnel accounting symbol (PAS)
• Attachment code (PAS of the unit to which attached and the reason for attachment). 
• Incentive pay codes. (Aviation Service Entry Date for rated officers and flight surgeons in 

aviation service.)
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What can the Military Pay Office action?

The following items can be submitted directly to the Military Pay Office:

– Miscellaneous pay, collect, and adjustment actions 
– Officer uniform allowance payments 
– Meals collections & erroneous collections 
– SF1199A (Direct Deposit) 
– Statement of charges ready for debt establishment
– Any debt Inquiries
– Debt payments (Pay & Allowance, SGLI, FLIPL’s, & Statement of Charges) 
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Commander’s Reports
• DA1379 – Verify Attendance Coding of Soldiers 

• Master Military Pay Account (MMPA)

• Unit Commander’s Pay Management Report (UCPMR)

“Review and Reconcile reports monthly to ensure timely and 
accurate payments.  It is the right thing to do for YOUR 
SOLDIERS!”
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Important Pay Related Links
My Unit Pay – https://ngrcc2-unitpay.ng.ds.army.mil/
Unit Commander Pay Management (UCPMR) & Master Military Pay Account (MMPA) Reports -
\\nglaa7-cbj8-fsb\Comptroller_Unit_Data

DFAS My Pay - https://mypay.dfas.mil/#/
DFAS Pay Tables - https://www.dfas.mil/militarymembers/payentitlements/Pay-Tables/
DFAS Basic Housing Allowance Calculator- https://www.defensetravel.dod.mil/site/bahCalc.cfm

Defense Travel System- https://dtsproweb.defensetravel.osd.mil/dts-app/pubsite/all/view/
Citi Government Travel Charge Card- https://home.cards.citidirect.com/CommercialCard/login
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Assistance and Information 
Military Pay Technician 
(318) 290-5958/5081/5929
*Call to speak to a Finance Technician directly.

Mailbox
ng.la.laarng.mbx.j8-financial-services@army.mil
*Send all pay inquiries, requests, and supporting documentation here. Unless instructed 
differently, never send emails directly to Finance technicians; all correspondence must go 
through this designated box for control.

Supervisory Financial Specialist (Mrs. Dionne P. Branton)
(318) 290-5739/dionne.p.branton.civ@army.mil
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