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AREAS OF CONSIDERATION 

On-board LA ANG AGR (Must hold 2T0X1) 

Louisiana Air National Guard members (Must hold 2T0X1) 

Nationwide Air Force Component members (Must hold 2T0X1) 

 

 

 

 

 

 

 

 
MAJOR DUTIES 

Please refer to attached pages for more info on the major duties and initial qualifications for this position for this AFSC or go to: 

https://www.my.af.mil to review the AFECD 

INITIAL ELIGIBILITY CRITERIA 

*In addition to criteria listed on attached pages* 
- Security Clearance - Must attain and maintain: Secret 

 

PREFERRED QUALIFICATIONS 

http://www.my.af.mil/


In accordance with HRO and ANGI 36-101, the Selection Official has requested the following documents. While applications that 
do not include these documents will not be disqualified by HRO, their omission may negatively impact the selection process. 

1. Cover Letter 
2. Resume 
3. Last three (3) EPBs / OPBs 

4. Letter(s) of Recommendation 



 ACTIVE GUARD AND RESERVE REQUIREMENTS  
AGR Program Entry and Tour Guidelines – LA ANG 
- Initial AGR Tours: Initial tours with the Louisiana Air National Guard (LA ANG) may not exceed five (5) years. AGR tours cannot extend 
beyond an enlisted member’s Expiration Term of Service (ETS) or an officer’s Mandatory Separation Date (MSD). 

- Fitness Requirements: Applicants must meet the minimum requirements in each fitness component and achieve a composite score of 75 
or higher to qualify for entry into the AGR program. Members with a documented Duty Limitation Code (DLC) that prevents completion of 
one or more components of the Fitness Assessment must have an overall rating of “Pass.” 

- Medical and Readiness Requirements: 
- Selected individuals must meet medical qualifications outlined in AFI 48-123, Medical Examination and Standards. 
- Members must be current in all Individual Medical Readiness (IMR) requirements, including immunizations. 
- RCPHA/PHA and dental exams must have been completed within 12 months prior to AGR tour start. 
- An HIV test must be completed within six (6) months of the tour start date. 
- Overgrade Assignments: Enlisted Airmen voluntarily accepting a position that results in an overgrade must submit a written voluntary 
demotion letter with their application, in accordance with ANGI 36-2503, Administrative Demotion of Airmen. The application package will 
not be processed without this documentation. 

- AFSC Qualification: If the selected applicant does not currently possess the required AFSC, they must complete all required training and 
meet assignment criteria within 12 months of assignment. Failure to do so may result in termination of the AGR tour. Extensions beyond 
the 12-month period will be considered only if delays are beyond the applicant's control. 

- For additional details, please refer to ANGI 36-101, Active Guard Reserve Program. 

 SPECIAL ANNOUNCEMENT CRITERIA  

- Upon selection additional medical verification will be required prior to start of AGR tour 
- Any Individual(s) selected for this position must meet EFMP requirements for the duty location at time of assignment. 
- Members that do not meet EFMP standards for the duty location may be subject to a rescinded offer of employment. 
- Continuation beyond initial tour may be subject to evaluation based on AGR Continuation Board 

- Selection is not a promise of promotion 



 
 
 
 

APPLICATION PROCEDURES 

Applications must be signed and dated. Applications received with an unsigned NGB 34-1 will not be forwarded for consideration. 

Per ANGI 36-101, the application package must include at a minimum items 1-3 listed below. If the required documents are not 

submitted, a letter of explanation must be included. Incomplete packages will not be considered for the position vacancy: 

 
1. NGB Form 34-1 (announcement number and position title must be annotated on the form) 
2. CURRENT full Records Review RIP from Virtual MPF https://vmpf.us.af.mil/vMPF/Hub/Pages/Hub.asp 
3. CURRENT PASSING Report of Individual Fitness from MyFSS/MyFitness <(must not show a "fitness due date" that is in the past) 

(or) a signed letter from the UFPM. If exempt, please include Form 469 with application) 
4. Items requested in the "PREFERRED QUALIFICATIONS ORDER" section above. 

 
Order of Application Documents: 

- 1. (Mandatory) NGB Form 34-1 
- 2. (Mandatory) Records Review RIP 
- 3. (Mandatory) Passing Report of Individual Fitness 
- 4. (Recommended) Cover Letter 
- 5. (Recommended) Resume 
- 6. (Recommended) Last three (3) EPBs / OPBs 
- 7. (Recommended) Letter(s) of Recommendation 

EMAILING REQUIREMENTS: 

Consolidate all required documents into ONE single PDF (adobe portfolio is not accepted). To preserve signatures, consider printing 
signed documents to PDF before combining files. Name the PDF file as follows: Last Name, Announcement Number, Position 
Title.  
Example: Doe, 25-XXX 
Email Subject should be: Last Name, Announcement Number, Position Title 
Example: Doe,25-XXX, Traffic Management Operations 

Email Application Package to: ng.la.laarng.mbx.agr-branch-air@army.mil 

 
** There is a known issue where digital signatures are removed from the NGB Form 34-1 when the form is combined into a single PDF 
with other documents. To prevent this, after signing and saving the form, select Print, choose “Microsoft Print to PDF”, and 
click Print to create a new version. Use this version when merging your application documents and submitting them to HRO. Always 
ensure the signature is visible and all documents are in the correct order before submission. ** 

 
 QUESTIONS: Applicants may call HRO for initial review of application and to verify receipt prior to closeout date. DSN 
278-8753/8754 or Commercial 504-278-8753/8754 cassie.l.ellis.mil@army.mil / khisha.m.donald.mil@army.mil. Assistance will be 
rendered in the order the request was received. 

 

INSTRUCTIONS TO COMMANDERS/SUPERVISORS: The selecting supervisor is responsible for contacting qualified applicants to 
schedule interviews. Once the Human Resources Officer (HRO) approves the selection package, the HRO will issue a notification letter 
to the Hiring Official. The Hiring Official is then responsible for notifying all applicants of their selection or non-selection.                             
Please note: The selection is not considered final until the ANG AGR Manager has provided formal approval to the Hiring Official. 

THE LOUISIANA NATIONAL GUARD IS AN EQUAL OPPORTUNITY EMPLOYER 
All applicants are protected under Title VI of the Civil Rights Act of 1964. Eligible candidates will be considered without regard to race, color, 
religion, gender, national origin, or any other non-merit-based factor. 

Note: Due to assignment restrictions in certain units and specific AFSCs/MOSs, some positions may have gender-specific requirements. 

 

https://vmpf.us.af.mil/vMPF/Hub/Pages/Hub.asp
mailto:ng.la.laarng.mbx.agr-branch-air@army.mil
mailto:cassie.l.ellis.mil@army.mil
mailto:khisha.m.donald.mil@army.mil.
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CEM Code 2T000 
AFSC 2T091, Superintendent 
AFSC 2T071, Craftsman 
AFSC 2T051, Journeyman 
AFSC 2T031, Apprentice 
AFSC 2T011, Helper 
 

TRAFFIC MANAGEMENT OPERATIONS 
(Changed 30 Apr 22) 

1. Specialty Summary. Performs and manages traffic management activities. Uses military and commercial transportation to move 
personnel, eligible dependents, materiel, and property. Packages, classifies, and arranges personal property and cargo for shipment or 
storage. Related DoD Occupational Subgroup: 155300. 
 
2. Duties and Responsibilities: 
2.1. Plans, organizes, and directs traffic management activities. Maintains and issues transportation documents. Prepares budget 
estimates for materials, equipment, and transportation services. Provides advice on transportation solutions to contracting officials, 
procurement of personnel, and to mobility planners. Reviews Foreign Clearance Guide, consignment instructions, Transportation Facilities 
Guide, and applicable guidance to ensure personal property, DoD materiel, and passengers comply. Verifies carrier/contractor 
performance. Initiates discrepancy reports. Determines work priority. Resolves administrative and operational problems and authorizes 
deviation from procedures. Reconciles carrier/vendor invoices for payment of transportation services. Utilizes appropriate logistics 
systems to prepare, transmit, and receive transportation transaction data. Executes traffic management activities to support mobility 
operations both at home station and deployed locations. 
2.2. Personal Property: Counsels personnel and eligible dependents on personal property movements. Reviews official travel orders and 
determines transportation entitlements. Uses carrier tariffs and rates to determine mode and cost of transportation to move or store 
personal property. Directs Transportation Service Providers (TSPs) to identify, mark, and label personal property for shipment or storage. 
Arranges shipment and storage of personal property. Validates need for and use of temporary storage. Observes, documents, and evaluates 
TSP or contractor performance in moving personal property and ensures compliance with service tenders, tariffs, contract specifications, 
and Government regulations. 
2.3. Cargo: Receives items for shipment or storage. Segregates items requiring special handling. Determines cargo priority, validates 
transportation funding, and schedules movement accordingly. Preserves, packs, marks, and labels materiel. Packaging includes blocking 
and bracing materiel on TSP’s equipment to include munitions. Determines characteristics of commodities to be shipped. Construct and 
fabricate containers for freight shipment. Operates woodworking equipment and other equipment including machines that weigh, band, 
staple, tape, and seal. Classifies cargo and uses best value considerations to determine mode and method for transportation of materiel. 
Identifies, marks, and labels cargo for shipment or storage. Certifies hazardous cargo to be moved by all modes of transportation. 
Determines and schedules proper carrier equipment for loading and unloading. Consolidates and routes shipments to include application of 
required transportation protective services. In checks all Defense Transportation System cargo arriving at the installation into appropriate 
transportation system of record. Evaluates arriving shipments for over, short, damaged, and astray cargo and initiates appropriate reports 
and claims. Performs limited inspection of materiel to validate kind, count, condition, and application of required packaging and 
preservation. Performs receipt of materiel into the appropriate system of record. Coordinates pickup and delivery of materiel. Coordinates 
with base activities to control flow of inbound and outbound cargo. Operates and maintains material handling equipment such as forklifts, 
pallet jacks, and hand-trucks. 
2.4. Passenger Travel: Selects and arranges official travel for individuals and groups. Counsels personnel and eligible dependents on 
passenger movement. Reviews official travel orders and determines transportation entitlements. Prepares passenger related travel 
documents. Processes partial and fully unused commercial airline tickets for refund. Verifies commercial travel office routing and fares. 
Processes pay adjustment authorizations, cash collection vouchers and public vouchers for purchase and services other than personal. 
Computes government constructive costs. Performs quality assurance of contract Travel Management Company performance. 
2.5. Installation Deployment Readiness Cell (IDRC): Participates in Installation Deployment Process Working Group (DPWG). 
Reviews/validates unique installation deployment requirements are addressed in standard base operation procedures and ensures organic 
transportation capability exists to execute these requirements as needed. Maintains oversight of air terminal operations in support of 
deployment and redeployment operations. Ensures comprehensive transportation related deployment training is conducted for deployment 
work center personnel and Unit Deployment Managers. Lead transportation functional POC supporting staffing and operation of 
Deployment Control Center (DCC). Directs subordinate transportation related deployment functions to include Cargo Deployment 
Function (CDF) and Personnel Deployment Function (PDF) when DCC is activated. Staffs and operates CDF when activated. Performs all 
actions necessary to receive, in-check, inspect, marshal, load plan, manifest, and supervise loading cargo aboard deploying aircraft or 
vehicles. Staffs and operates transportation related positions of the PDF when activated. Performs all actions necessary for monitoring all 
personnel processing activities to include passenger manifesting, passenger baggage handling, and passenger loading. Arranges passenger 
airlift for tasked Unit Line Numbers when movement data is provided by the Installation Deployment Officer or designated 
representatives. 
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3. Specialty Qualifications: 
3.1. Knowledge. Knowledge is mandatory of: federal, international, and military transportation regulations, instructions, and directives; 
passenger and personal property entitlements; quality assurance evaluation procedures, United States and foreign customs regulations, and 
warehousing procedures; military passenger, freight, and personal property rate computations; packaging methods, specifications, 
standards, and orders; marking and labeling materiel; DoD Supply Chain Deliver/Return concepts, principles of property accounting, and 
hazardous cargo requirements; blocking, bracing, and tiedown principles; and carrier capabilities and procedures for movement of 
passengers, cargo, and personal property in military and commercial air, rail, truck, and water systems. 
3.2. Education. For entry into this specialty, completion of high school is required. A general knowledge of computer systems and a 
formal course in word processing is desirable. 
3.3. Training. The following training is mandatory for award of the AFSC indicated: 
3.3.1. 2T031. Completion of the basic traffic management course. 
3.4. Experience. The following experience is mandatory for award of the AFSC indicated: 
3.4.1. 2T051. Qualification in and possession of AFSC 2T031. Also, experience in all three core functional areas of Traffic Management 
(Personal Property, Cargo, and Passenger), and certification of assigned work-center tasks. 
3.4.2. 2T071. Qualification in and possession of AFSC 2T051. Also, experience in and supervision of all three core functional areas of 
Traffic Management (Personal Property, Cargo, and Passenger), and certification of assigned work-center tasks. 
3.4.3. 2T091. Qualification in and possession of AFSC 2T071. Also, experience with the management of moving personal property, 
cargo, and passengers, including freight classification/routing and carrier selection. 
3.5. Other. The following are mandatory as indicated: 
3.5.1. See attachment 4 for entry requirements. 
3.5.2. For entry, award, and retention of AFSCs 2T011/31/51: must possess a valid state driver’s license to operate government motor 
vehicles (GMV) in accordance with AFI 24-301, Ground Transportation. 
3.5.3. For entry, award, and retention of these AFSCs: must maintain ability to ship, transport, possess, or receive firearms or ammunition 
IAW the1996 Domestic Violence Amendment to the Gun Control Act of 1968 (Lautenberg Amendment). 
3.5.4. For award and retention of these AFSCs: must maintain local network access IAW AFI 17-130, Cybersecurity Program 
Management and AFMAN 17-1301, Computer Security. 
3.5.5. Specialty requires routine access to Tier 3 (T3) information, systems, or similar classified environment. For award and retention of 
AFSCs 2T0XX, completion of a current T3 Investigation required IAW DoDM 5200.02, AFMAN 16-1405, Air Force Personnel Security 
Program, is mandatory. 
NOTE: Award of the entry level without a completed T3 Investigation is authorized provided an interim Secret security clearance has 
been granted according to DoDM 5200.02, AFMAN 16 -1405. 
3.5.6. Retraining into the 2T0XX career field within the Air Force Reserves and Air National Guard is restricted to the grades of E-6 and 
below with less than 10 years of Total Federal Military Service. 
  




